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Dear Ramp Captain:
Thank you for volunteering to be a Ramp Captain for Ramp-a-thon 2011 on Saturday, June 11, 2011.  We are very excited about this, our second year of the event!

The Rampathon 2011 Committee wants to confirm that each Ramp Captain is aware of their responsibilities.  In that spirit, you are being asked to confirm agreement to the following:

· I will set up a site visit with the recipient
· I will visit the site to assess the recipient’s needs, job scope and restrictions

· I will draw up the ramp design and submit it to recipient for approval

· I will collect and coordinate all materials needed for the project

· I am responsible for the material costs when they are not donated

· I will ensure that all materials and labor will be on-site prior to Ramp-a-thon 2011
· I will administer and return the required paperwork and release forms prior to Ramp-a-thon 2011
Once again, thank you for volunteering to be part of Ramp-a-thon 2011.  We hope you and your team have a wonderful experience.  Please feel free to contact me if you wish additional information.

Sincerely,

Tim Knopp

Executive Vice President, COBA

(541) 389-1058

timk@coba.org
______________________________________                     ____________________________________

Ramp Captain





            Date

Ramp-a-thon 2011
______________________________________

Company
Please send or fax to:  Central Oregon Builders Association, 61396 S. Hwy. 97 #203, Bend, OR  97702

Fax:  (541) 389-1545       Questions:  info@coba.org or (541) 389-1058







